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are to be open or partially open to the
public:

(1) Meetings are to be held at a rea-
sonable time and at a place that is ac-
cessible to members of the public.

(2) The size of the meeting room is to
be large enough to accommodate the
Advisory Committee, its staff, and
those members of the public who might
be expected to attend.

(3) Any member of the public is per-
mitted to file a written statement with
the committee, before or after the
meeting.

(4) Interested persons may be per-
mitted to present oral statements at
the meeting in accordance with proce-
dures established by the committee,
and to the extent time available for the
meeting permits.

(5) Other participation by members of
the public is not permitted, except in
accordance with procedures established
by the committee.

[40 FR 33205, Aug. 7, 1975, as amended at 42
FR 26975, May 26, 1977]

§214.35 Minutes of meetings.

(a) Minutes are to be kept of each
meeting of each advisory committee
and its formal and informal sub-groups.

(b) The chairman or presiding officer
designates a member or other person to
keep the minutes.

(c) The minutes are to include:

(1) The time and place of the meet-
ing;

(2) A list of members,
A.1.D. employees attending;

(3) A complete summary of matters
discussed and conclusions reached;

(4) Copies of all reports received,
issued, or approved;

(5) The extent to which the meeting
was open to the public; and

(6) The extent of public participation,
including a list of those who presented
oral or written statements and a esti-
mate of the number of those who at-
tended the meeting.

(d) The chairman or presiding officer
of the advisory committee is to certify
to the accuracy of the minutes. The
certification is to indicate that “the
minutes are an accurate and complete
summary of the matters discussed and
conclusions reached at the meeting
held on (date(s)).”
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§214.38

§214.36 Records of advisory commit-
tees.

(@) The A.l.D. Advisory Committee
Representative is to maintain the
records of the advisory committee in a
location known to the A.l1.D. Advisory
Committee Management Officer.

(b) Such records are to include the
reports, transcripts, minutes, appen-
dices, working papers, drafts, studies,
agenda, and other documents which
were made available to, or prepared for
or by, the advisory committee.

(c) Advisory committee records are
maintained and disposed of according
to procedures prescribed in the Agen-
cy’s Handbook 21—Communications,
Part 111, Records Filing and Disposi-
tion Manual.

§214.37 Public access to committee
records.

Records maintained in accordance
with §214.36 are subject to the Freedom
of Information Act, 5 U.S.C. 552 et seq.
and, thus, are available for public in-
spection and copying pursuant to
A.1.D. Regulation 12—Public Informa-
tion (22 CFR part 212), subject to the
general oversight of the A.1.D. Advi-
sory Committee Management Officer.

(Sec. 621, Foreign Assistance Act of 1961, as
amended (22 U.S.C. 2381); sec. 8(a) Federal
Advisory Committee Pub. L. 92-463; E.O.
11686)

[40 FR 54778, Nov. 26, 1975]

§214.38 Submission of reports to the
Library of Congress.

(a) Each advisory committee is to
file with the Library of Congress eight
copies of each of its reports, except
where the report falls within an exemp-
tion listed in 5 U.S.C. 552(b) or relates
to a meeting which was closed for rea-
sons of national security.

(b) The A.I.D. Advisory Committee
Representative provides copies of com-
mittee reports to the Office of Legisla-
tive Affairs for transmittal to the Li-
brary of Congress; and sends a copy to
the A.1.D. Advisory Committee Man-
agement Officer for inclusion in the
Agency’s central file on advisory com-
mittees.

(c) As appropriate, the A.1.D. Advi-
sory Commmittee Representative may
also send copies of background papers
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§214.41

and other advisory committee docu-
ments to Office of Legislative Affairs
for transmittal to the Library of Con-
gress.

Subpart E—Administration of
Advisory Committees

§214.41 Support services.

(a) A.1.D. provides support services
for advisory committees which are es-
tablished by or report to the Agency,
unless the establishing authority pro-
vides otherwise.

(b) Within A.l1.D., support services
are provided by and charged to the al-
lotment of the A.1.D. office or bureau
through which the advisory committee
reports, and are coordinated by the
designated A.l.D. Advisory Committee
Representative.

(c) Support services include staff,
quarters, supplies, and funds.

§214.42 Uniform pay guidelines.

(a) A.1.D. follows OMB/CSC guidelines
in section 11 of OMB Circular A-63 in
establishing rates of pay for advisory
committee members, staffs, and con-
sultants.

(b) In summary, A.1.D. policy regard-
ing compensation for advisory com-
mittee members is as follows:

(1) Advisory committee members who
are not employed by the U.S. Govern-
ment ordinarily serve without com-
pensation. However, they may be reim-
bursed for travel and related expenses
of invitational travel under the provi-
sions of A.1.D. travel regulations.

(2) If committee members are ap-
pointed as A.l.D. consultants or ex-
perts, their compensation shall be fixed
in accordance with CSC guidelines and
regulations, and the general agreement
between CSC and A.1.D.

(3) Expenses of committee members
are charged to the allotments of the
A.1.D. office or bureau through which
the advisory committee reports.

§214.43 Agency records.

(@) The A.l.D. Advisory Committee
Management Office maintains the
Agency’s Official central files on the
nature functions, and operations of
each A.l1.D. advisory committee. Cen-
tral files contain the following infor-

22 CFR Ch. Il (4-1-04 Edition)

mation with respect to each A.l1.D. ad-
visory committee:

(1) Original copy of Advisory Com-
mittee Charter filed with the Adminis-
trator;

(2) Official records copy of formal de-
terminations by the A.1.D. Adminis-
trator with respect to the establish-
ment renewal, operation, and termi-
nation of the committee;

(3) Annual reports of committee ac-
tivity;

(4) Designations of Advisory Com-
mittee Representatives;

(5) Location of the official files of the
Advisory Committee.

(b) Each A.1.D. Advisory Committee
Representative maintains individual
advisory committee files at a location
known to the A.l1.D. Advisory Com-
mittee Management Officer. These files
contain the following information:

(1) Copies of documents establishing,
renewing, and terminating the com-
mittee;

(2) Copies of committee charters filed
with the A.l1.D. Administrator;

(3) Fiscal records which fully disclose
the disposition of any funds made
available to the committee;

(4) Advisory committee records de-
scribed above in §214.36(b) (i.e., the re-
ports, transcripts, minutes, appendices,
and other documents which were made
available to, or prepared for or by, the
committee).

(c) The A.1.D. Advisory Committee
Management Officer, the A.l1.D. Audi-
tor General, the OMB Secretariat, and
the Comptroller General shall have ac-
cess to these records.

(d) Personnel documentation re-
quired by CSC and Agency regulations
shall be maintained in the official per-
sonnel records of the Office of Per-
sonnel and Manpower.

§214.44 Annual review and reports.

(a) A.1.D. conducts an annual com-
prehensive review of advisory commit-
tees under instructions provided by
OMB Circular A-63, section 10, as
amended and submits required data to
OMB on the prescribed format, by No-
vember 30 of each year.

(b) A.1.D. reports monthly to OMB on
committee terminations or other sig-
nificant changes in continuing A.l.D.
Advisory Committees.
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